Sundridge with Ide Hill Parish Council
Bench Donation Policy

1. PURPOSE AND SCOPE
Sundridge with Ide Hill Parish Council supports the principle of allowing memaorial benches within
the Parish, and will manage and regulate the process.

2. LOCATION
Parish Council Land: The Parish Council is prepared to maintain overall control of siting benches
and will adopt those on Parish Council land.

3. POLICY — TERMS AND CONDITIONS

3.1 All applications for memorial benches should be completed on the official request form and
signed by the donor.

3.2 All benches and associated plaques should be paid for by the donor prior to installation.

3.3 An additional once only fee of 50% of the bench cost is also required by the Parish Council
prior to installation to cover insurance, routine inspections and maintenance costs for the
life of the bench.

3.4 Benches will be purchased by the Parish Council to ensure suitability for general public use
and uniformity of design. The Parish Council may limit the number of benches in particular
areas.

3.5 The inscription on memorial plaques to be approved by the Parish Council. Plagques will be
ordered by the Parish Council from the bench supplier.

3.6 The Parish Council will undertake an annual assessment of all benches and reserves the right
to remove any bench that is no longer considered safe and fit for purpose. In this event, the
named persons on the request form will be informed. Any related inscribed plaque will be
returned to the donor or disposed of if contact cannot be made.

3.7 The Parish Council retains the right to re-site a bench should this become necessary.

3.8 The Parish Council accepts no liability for damage to benches by a third party.

3.9 If the bench becomes damaged and the Parish Council can successfully claim for a
replacement under the terms of its insurance, the donors will be contacted, if possible. If
requested by the donor, the bench will be replaced at a cost to the donor which reflects any
insurance excess payable.

3.10 The Parish Council will keep a record of donors and their contact details in accordance with
the General Data Protection Regulations. It is the responsibility of the donor to update such
details.
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SUNDRIDGE WITH IDE HILL PARISH COUNCIL APPLICATION -
REQUEST FOR A MEMORIAL BENCH

Full Name:

Address:

Post Code:

Telephone: Email:

Please ensure that you notify us of any change in contact details so we can contact you if
required.

Dedicated to:

Association with
Sundridge or Ide Hill:

Preferred location:

Proposed inscription:
Brass plaque (6” x 2”) with
Roman Font lettering
infilled with white.
Maximum of 4 lines.

| agree that, once approval for a bench has been granted, | will be responsible for the costs detailed
below (or as updated by the Clerk) and will forward payment to the Parish Council prior to installation.

SN A: e

Dated: ..o
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If you wish to proceed, please return the completed form to: For Guidance:

2019 Bench Cost
Amanda Barlow, Parish Clerk

Sundridge with Ide Hill Parish Council,
Email: clerk@sundridgewithidehill-pc.gov.uk

Payment:
Cheque payable to Sundridge with Ide Hill Parish Council

Official Use

Parish Council Bench Ordered
Approval

Payment Received Bench Installed
Added to Asset Added to Insurance
Register Policy

* This is an indicative cost for information only and will be confirmed by the Clerk prior to order.
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